
Building Official (Term Position) 
 

The Town of Golden needs a Building Official as a member of our Development Services team.  This 
is a full time position filling in for a current leave of absence with an anticipated term of at least one 
year with extension potential.  Reporting to our Manager of Development Services your role is to 
facilitate development and help ensure our community’s built environment is safe, practical yet 
innovative, efficient and sustainable, and meets the expectations of our community’s direction and 
broad societal trends. 
 
You have overall responsibility for administration of the town’s building and licensing related 
bylaws and relevant provincial and federal legislation, as well as the municipality’s current Building 
Bylaw, other relevant related Town bylaws, and you work closely with the Fire Chief in a related 
capacity. 
   
To do this, we need you to be a good team player, communicator, and a positive influence in our 
organization, committed to provide enthusiastic service and support to the public.     
 
As a minimum we need you to be qualified for the Level 1 Building designation in accordance with 
the Building Act of British Columbia.  Ideally, we would like you to be certified with the Building 
Officials Association of British Columbia in this designation or even better.  Naturally, we are looking for 
you to have good computer skills, record keeping and report writing skills, experience in conflict 
negotiation and motivating people and a good understanding of the municipal role in this field. 
 
This is a position designated within the CUPE Local 2309 bargaining unit with a starting wage of 
$33.53, adjustable pending education and experience, plus a competitive benefits package. 
 
Golden is a resort community, an easy 3 hours’ drive west of Calgary, at the very heart of the six 
most highly acclaimed Canadian mountain parks, at the junction of the spectacular Kicking Horse 
and Columbia Rivers, and nestled between the peaks of the Purcell and Rocky Mountain ranges.  
With a population of about 4,000, our staff of 35 provides a full range of municipal services. Our 
strong industrial base is complemented by well-established and robust tourism and service sector.   
 
Here you will find that the words authentic and community perfectly describe what people are 
discovering to be the quiet lure of a town rich in economic diversity and history, combined with an 
unassuming family culture of compassion, volunteerism, and a respect for community identity.  
Here you will find the word adventure redefined from your first float down the world acclaimed 
Columbia River wetlands, to your first fall line at Kicking Horse Mountain Resort. 
 

You’re going to love it here.   
Discover a place where community still matters, and a town you’ll never want to leave. 

A job description is available on our website at www.golden.ca/jobs 
 

Applications may be delivered by post, fax, hand, or electronically, and will be received until 
2:00 pm (Mountain Time) Friday, August 14th, 2020 by: 

 
Phil Armstrong, Manager of Development Services 

Town Hall – 810 9th Avenue South, P.O. Box 350, Golden, BC  V0A 1H0, 
Fax: (250) 344-6577, E-mail: planner@golden.ca 

 
Candidates with lesser qualifications may be considered. 

Only those applicants selected for an interview will be contacted 
We reserve the right to collect both direct and indirect information about any applicant selected for an interview. 

http://www.golden.ca/jobs
mailto:planner@golden.ca


JOB DESCRIPTION 
Building Official 

 

Department: Development Services 

Classification: CUPE - Regular/Full Time 

Wage Schedule: “B” – Works and Services 

 

1. Role 
The Building Official facilitates development and helps to ensure our community’s built 
environment is safe, practical yet innovative, efficient and sustainable, and meets the 
expectations of our community’s direction and broad societal trends.   

 
2. Nature and Scope of Work 

Reporting to the Manager of Development Services, the position has overall responsibility for 
administration of the town’s building, zoning, development and licensing related bylaws and 
relevant provincial and federal legislation. 
 
The position is responsible for administering the municipality’s current Building Bylaw or its 
equivalent, other relevant related Town bylaws, and works closely with the Fire Chief in a 
related capacity.  

 

3. Primary Responsibilities  
● Administers regulatory bylaws applicable but not limited to land development, building, 

zoning, subdivisions, signs, floodplain management, development cost charges, trade 
licensing, street numbering, and mobile homes. 

● Examines residential, commercial, institutional, and industrial applications for building 
permits and administers for compliance with relevant codes, bylaws, and related 
legislation. 

● Issues permits required by bylaws associated with the above responsibilities. 

● Prepares reports and records of inspections and maintains an up-to-date filing system for 
the administration of permits issued. 

● Performs on-site inspections of buildings, structures, and systems. 

● Assists the public, applicants, and clients with interpretation of Provincial legislation and 
bylaws under administrative responsibility. 

● Investigates complaints concerning alleged violations and issues recommendations and 
orders for remediation of the violation; follows up to ensure compliance with directives. 

● Gives evidence in court in defense of matters related to the administration of bylaws 
under jurisdiction. 

● Submits reports as required to outside agencies such as CMHC and Statistics Canada 
regarding building activity. 

● Prepares and submits reports as required on costs, revenues, and progress associated with 
administration of the duties of the position. 

● Performs other related duties as required. 
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 4.     Secondary Responsibilities  

• Provides direct assistance to the Department with matters under jurisdiction; provides 
work plan input and budget advice when necessary. 

• Establishes and maintains effective working relationships and deals fairly, impartially, 
and firmly with developers, contractors, consultants, and external agencies. 

• Prepares clear and concise reports; organizes a working schedule to meet deadlines and 
priorities when required. 

• Undertakes professional development and networking opportunities as approved by the 
Manager of Development Services and as necessary to ensure continuous improvement in 
educational capacity, skills, and abilities. 

• Acts in a capacity as steward for workplace safety, security, and functionality of Town 
Hall associated with the HVAC system, appliances, and logistical needs.    

• Performs other duties as required, including outside normal working hours as required. 

 
5. Supervision 
 The position reports to the Manager of Development Services and has no supervisory authority.   
 

 
6.  Minimal Qualifications 
 Education and Experience 

• (Upon hire) Level 1 Building qualification in accordance with the Building Act of British 
Columbia with the Building Officials Association of British Columbia. 

• Level 2 Building certification with the Building Officials Association of British Columbia within 
36 months of hire. 

• Possession of a valid and current Driver’s License. 

• Thorough knowledge of building construction, methods and materials. 

• Thorough knowledge of bylaws, codes and relevant legislation affecting the construction 
and repair of buildings. 

Specific Skills 

● Ability to communicate effectively both orally and in writing and to deal courteously, 
tactfully, impartially and firmly with the public, contractors and trades people. 

● Ability to read and understand codes, bylaws, legislation, blueprints, legal plans, and 
related technical material; ability to interpret and apply such material to a range of 
building situations. 

● Ability to organize work schedules to meet required deadlines and perform inspections in 
a timely manner. 

● Working understanding of the Land Title System and BC Assessment Authority records. 

● Working knowledge of personal computers in a network and Windows environment; 
working knowledge of Microsoft Office products, particularly Outlook and Word. 
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7. Preferred Qualifications and Desirable Skills upon Hire 

• Level 2 Building Certification from the Building Officials Association of British Columbia 
• Level 1 Plumbing Certification from the Building Officials Association of British 
 Columbia 
 

8.  Step Progression 
Step Assigned Following Pending Educational/Experience Requirements 

I Initial Hire AND Minimum initial hire qualifications per s. 6 
II 12 months AND  Achievement of Level 1 Plumbing certification 

III 24 months AND/OR 
UPON 

Achievement of all Level 1 Building certification requirements with 
the Building Officials Association of British Columbia 

IV 36 months UPON 
Achievement of Level 2 Building certification with the Building 

Officials Association of British Columbia 

V Indefinite UPON 
Achievement of Level 3 Building certification with the Building 

Officials Association of British Columbia 
*New recruits may be assigned a Step commensurate with achievements and experience. 

 
9.  Remuneration 

Wage, terms, and work schedule are as indicated in the Town of Golden and CUPE Local 
2309 Collective Agreement and applicable Letters of Understanding. 
 

10.  Replacement 
This Job Description replaces and nullifies all previous and jointly ratified Job Descriptions 
having in whole or in part the title of Building Official. 

_______________________________________________________________________________________________ 
 
 

This Job Description is hereby accepted under the terms and conditions stated above as of 
This 16th day of July, 2020. 

 
 
 
ORIGINAL SIGNED BY     ORIGINAL SIGNED BY A. TAYLOR 
______________________________    _____________________________ 
Jon Wilsgard       David Hedges 
Chief Administrative Officer     President, Local 2309 
Town of Golden      CUPE 
 

A job description cannot predict every eventuality that may occur in the work place.  This document is therefore 
general in nature, may not account for related duties that may occasionally be required of the staff member 

performing the job, and is subject to change pending authorized approval. 
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